
 
 
 
 
 
 
 

 
April 2008 

Job Notice 
Senior Policy Advocate for Economic Development 

 
Description of Employer 
 
The Massachusetts Association of Community Development Corporations (MACDC) is the policy and 
capacity building arm of the community development movement in Massachusetts. We operate as a 
membership organization with 60 CDC members and 25 associate members. CDCs are non-profit, 
community based organizations working to revitalize lower income communities and support lower income 
people in middle and upper income communities across the state.  MACDC was founded in 1982 and 
operates with an annual budget of about $1 million.  Eight staff people work at MACDC, plus various part-
time staff and interns. MACDC is one of the leading CDC state associations in the United States. MACDC 
has adopted a set of core values that guide our work: Building Community Power; Promoting Economic 
Justice; Challenging Racism; Encouraging Entrepreneurship and Achieving Transformation. For more 
information please visit www.macdc.org.  
 
Job Summary 
 
The Senior Policy Advocate is responsible for assisting in leading strategic policy initiatives at the federal, 
state and local level, with a focus on economic development. The Senior Policy Advocate will represent 
MACDC with public and private sector organizations, including state and local agencies, community 
development intermediaries, foundations, banks, and allied non-profit organizations. Working with CDCs, 
allies and other MACDC staff members, s/he will develop policy positions, conduct action-oriented research, 
formulate strategy, and assist in implement advocacy campaigns. S/he will help with public relations and 
fundraising and help facilitate efforts to build the capacity of CDCs to operate in small business development 
programs and other economic or asset development initiatives.  S/he will also assist in organizing MACDC 
events.  
 
Specific Tasks 
 
Public Policy Advocacy: The Senior Policy Advocate will play a leading role in the association’s public policy 
work, in particular our work on small business development, economic development and asset development. 
The Senior Policy Advocate will conduct research, formulate policy positions, work in coalitions with other 
groups, and work with CDCs and other MACDC staff to implement grassroots campaigns that actively 
involve CDCs in our advocacy work. S/he will also staff standing and ad hoc MACDC committees that help 
to shape and govern our policy agenda.  The Senior Policy Advocate will work with city/state agencies and 
quasi-public organizations as well as on legislative matters where s/he will collaborate with MACDC’s 
Director of Public Policy who has primary responsibility for representing the Association in the State House. 
 
Private Sector Partnerships: MACDC works with a number of private sector entities, including banks, 
insurance companies, financial intermediaries and non-profits. The Senior Policy Advocate will work with 
these entities to ensure that their programs and policies are supportive of CDCs; to ensure that CDCs are 
aware of their programs and services; and, to collaborate on shared initiatives. 
 
CDC Capacity Building:  The Senior Policy Advocate will staff MACDC committees that guide our policy 
agenda, but also provide a forum for peer learning and networking among CDCs. S/he will work with these 
committees and other staff to offer learning opportunities for CDCs. 

MACDC 
MASSACHUSETTS ASSOCIATION OF COMMUNITY  

DEVELOPMENT CORPORATIONS 

89 South Street, 4th Floor | Boston, MA 02111 
tel: 617.426.0303 | fax: 617.426.0344 | www.macdc.org 

http://www.macdc.org/


 
Public Relations and Fundraising: The Senior Policy Advocate will have some responsibility for fundraising, 
including identifying funding sources, writing proposals, and providing reports to current funders. S/he will 
also help with MACDC’s public relations and communications work. 
 
Research: MACDC conducts action-oriented research to support its policy agenda on housing, economic 
development, and community reinvestment issues. The Senior Policy Advocate will engage directly in 
research and supervise interns and others conducting research on our behalf. One key responsibility will be 
managing MACDC’s annual survey of its members to collect data on their community economic 
development outcomes – the Growing Opportunities Assets and Leaders (GOALs) survey. 
 
Other: The Senior Policy Advocate will also be expected to assist in organizing MACDC events and 
programs and to assist, like all MACDC staff, in a variety of MACDC administrative tasks, when needed.  
MACDC also expects all of its staff members to work as effective team members with other staff in support 
of the association’s entire agenda. It is essential that the Senior Policy Advocate has a diverse set of skills and 
interests and that s/he be flexible in working with MACDC to structure the job appropriately for now and in 
the future.  
 
Skills and Experience 
 
Required  
 

Á Three or more years of non-profit, government and/or related professional experience 

Á Knowledge of small business development, community economic development practice 

Á Excellent written and verbal communication skills, including public speaking 

Á Excellent “people” skills 

Á Strong facilitation and leadership skills 

Á Reliable co-worker and team player 

Á Strong strategic thinker 

Á Knowledge of and experience with Microsoft applications including Word and Excel. 

Á Bachelor’s Degree  
 
Desired 
 

Á Advanced Degree  

Á Proven success as a public policy advocate  

Á Experience working on grassroots advocacy campaigns  

Á Experience in the community economic development field, ideally working on small business 
development specifically. 

Á Advanced computer skills and familiarity with data base, web design/maintenance, and 
communications applications such as ACCESS, Publisher, and WebGUI. 

Á Sense of humor  
 
Salary: The salary will be based on experience and will be competitive with other organizations in the 
community economic development field. MACDC also provides a generous package of benefits including 
vacation and sick time, health insurance, short and long term disability insurance, life insurance, T-pass, and 
retirement benefit. 
 
To Apply:  Send resume and cover letter Joseph Kriesberg, President, joek@macdc.org (please attach Word 
documents.)  There is no deadline for applications; however, we will begin interviewing candidates on or 
about June 1, 2008.  
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